
WFH TIPS  

1) Create a Designated Space for Working from Home 

Even if it’s taking over the kitchen island from 9 -5.  Keep the space separate 

from other activities, if possible.  The ideal space is away from the  household 

noise, such as a home office or spare bedroom.   

2)  Don’t Start Work Immediately   If you can, try to slowly ease into your 

workday.  Meditate, take a walk, do yoga or some form of exercise .  If you’re 

isolated with your family, as most of us are, share breakfast together. 



3) “Dress for Work”   While working from home designates a different dress-

code, it’s important to take time to change out of your jammies.  Put on 

something that is comfy, but will make you feel productive. Then do a  minimal 

grooming routine (this is no time for a full blow out or restrictive pants) and 

start the workday relaxed and in a positive headspace.  

4)  Work Predictable Hours   When you’re living and working in the same 

space, it’s easy to let work seep into the rest of your time. To preserve 

balance, try to maintain regular work hours at home. 

5) Take Short Frequent Breaks  Sitting in the same place all day is no good 

for your body—or your brain. While it might seem counterintuitive, short breaks 

taken throughout the workday (five to 15 minutes) have been known to 

increase productivity, concentration, and creativity.  Stand up, kiss your hubby, 

hug your kids, pet your dog… these are some of the perks of working from 

home:)  Dedicate a half-hour to lunch away from your desk. Your work ethic 

(and sanity) will be thankful you did. 

6) Switch up Your Space  Occasionally switching up spaces and work 

positions gets the blood flowing, gives you an excuse to introduce breaks into 

your day, and establishes a sense of a routine (i.e. mornings you work standing; 

afternoons sitting). Perhaps create a standing desk at your kitchen counter 

using cookbooks to elevate your laptop.  

7)  Wear Headphones to Signal You Need Space   Use headphones or 

earbuds to signal to your family “Hello...I'm working”.  It may seem obvious, 



and it’s one of those universal rules in an office environment, but when you’re 

at home it’s so easy to be interrupted by your hubby or kids.   

8)  Work Near a Window or Face the Room  To avoid fatigue and an 

amplified feeling of confinement, I recommend putting your desk near a 

window and facing the room as you work so you’re not just staring at a wall all 

day. This can be tricky when space is limited.  Get creative! 

9)  Be Flexible  After-all, you are working from home!  If you need to  order 

your weekly groceries, throw a load of laundry in, prep for dinner, walk the dog 

- you can do it.  The boss is  not watching:) 

I hope you find these tips useful while navigating your New WFH routine! 
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